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1. Overview:

e Implementation Of An E-Governance Systems for Excise
Functions Of “Department of State Taxes and Excise
Government Of Himachal Pradesh”.

e The Purpose of This Document Is to Provide a Detailed

Description to The User Which Helps to Perform How to
forward/skip the application from one Officer to another
Officer in system admin login.

2. Helpful Resources:

2.1 System Requirements:

Operating System
e Ubuntu Version N0:20.0.4

Browser:

e Application Is Compatible with Latest Mozilla and Chrome

2.2 Help and Contact Information.
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3. Forward/Skip the License Registration application:

» For Example: the License registration applications are
pending at Deputy Commissioner, we want forward/
skip the application (License registration, renewal &
modification) from Deputy commissioner to next
Officer (as per pre-defined flow)

SYS ADMIN Login:
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Ipdesk Number: 9#1820579-73/74/78 , 91820580-40/70/82
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€ Enter the valid credential for System admin login.



€@ User need to click
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on Other’s tab on below shown figure.
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@ User need to click on Forward License registration Application sub tab as shown below
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Notification Configration

Forward License Renewal Application
Forward License Modification Application.

License Registration Task Transfer
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License Renewal Task Transfer
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L1-BB to L1-EIO Maping
Permit Extension Process
Chemical Mapping
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€ For example: if you want to forward the license registration application from DC then select start
date & enter the Acknowledgment number of which application you want to forward as shown

below

Department of State Taxes and Excise
=-== Government of Himachal Pradesh

FORWARD LICENSE APPLICATION

’ﬁ

SNo o, -APplicentName. Business Name

Business  Application

Trpe Type SEmle

FreshIssuance  Wholesale

a4 L2307361  Ashwint CIEL Individual ;
of License License

€ Then user nee

& 10.10.10.193

License

Category

L1-BIO

d to click on Assign Application as shown below

Forward License Application

Upload file

Location

Desigaation

Name

Status

Remarks®

Ofhers % Forward License spplication

StartDate [l 01-Aus-2023 ‘ End Date 12.006203 |

Search: ‘ L2307381 ‘

Submitted

License Form. Statns Dt & Tane | PORUINEEE Action
06-5ep-2023  ISHUDC UNA (Deputy
ELHIC BT 03:51 P Commissionsr) AN Auplicaiin
[ Bresions || ext |

€ Then user need to select the officer in drop down and enter remark then click on submit button.
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€ User need to click on OK button
€ License forwarded successfully .

+ Forward/Skip the application for License Renewal &
Modification process is same as like forward
application of License registration.

Thank you.....






